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How to Update Site Served 
Location(s) for Enrollers 

Overview 
Instructions on how to add, remove, or update the Site Served location for downline enrollers. 
 

Steps 
1. From the Home page, select “Team List” from the “My Team” menu.

 
2. Select the Enroller Contact to be updated: 

 
3. Click “New” to add a different Site Served for the Enroller:  
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4. Find a different Subsite Location associated with your Agency/Entity and click “Enroller 
Primary Office Location”. 

 

 
 
5. Save changes to make the updates. 
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To remove a Site Served location, click the “Remove Site Served for Enrollers” button on the 
enroller contact page: 
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