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Workplan and Timeline






			Topic


			Goals/Objectives


			Timeline:



Completion Date


			Agency/Department


Responsible





			Background Research






			1) Compile and collect data and analyses on the California insurance market, and potential Exchange enrollment, to support planning, development and implementation of the state Exchange (i.e., number of uninsured; sources of coverage by income, region and market segment; profile of existing insurance markets; estimated Exchange population; etc.)



a) Inventory existing state-specific data, information and analyses to meet data needs, and conduct a gap analysis;



b) Develop a data workplan including deliverables, timeline and budget for collection and synthesis of existing data and creation of new data to fill information gap for an insurance market overview; 



c) Secure funding for implementation of the workplan and researchers and consultants as needed; 



d) Complete first level data analyses and research; and,



e) Complete additional and more in-depth data collection,  analyses and projections. 


			Data inventory 



(Dec 2010)



Data workplan


(Feb 2011)



First-level market overview 



(April 2011)




In-depth market analyses and projections


(August 2011)






			California Health and Human Services (CHHS) Agency initially 



Exchange staff



External consultants





			


			2) Analyze state authorizing legislation if enacted (pending as of this writing) and review the implications of state authority / requirements for implementation and development of the California Exchange


			October 2010


			CHHS initially 



Exchange staff









			


			3) Analyze federal law and monitor federal guidance and regulations related to development and implementation of the state Exchange


			Ongoing during the period of the grant


			CHHS





			Stakeholder Involvement






			1) Conduct regular one-on-one and group meetings with stakeholders identified through the legislative process and during the first-year planning process


			Ongoing





			CHHS initially



Exchange Executive Director and Board 





			


			2) Organize and/or participate in stakeholder convenings and public forums to seek input and provide updates on the Exchange and increase public awareness surrounding the Exchange 


			Ongoing during the grant period


			CHHS initially



Exchange Executive Director and Board





			


			3) Conduct open, public meetings of the Exchange Board, consistent with the Bagley-Keene Open Meeting Act, and promote the opportunity for public comment and testimony on the Exchange


			February 2011 and at least monthly thereafter


			Exchange Board and staff





			


			4) Establish stakeholder advisory committees to provide ongoing input and recommendations on Exchange program development and implementation


			August 2011


			Exchange              Board and staff





			Program Integration






			1) Identify and evaluate opportunities for coordination between the Exchange and existing state and local programs, including but not limited to:



a) Conduct a baseline assessment of existing coverage programs and develop options for meeting federal requirements related to the interaction between eligibility and enrollment for public programs (i.e., Medi-Cal and Healthy Families Program) and screening and enrollment activities to be implemented by the Exchange;



b) Assess existing health plan standards, requirements and performance measurements and evaluate the feasibility and advisability of aligning health care purchasing strategies and standards among public and private programs; and,



c) Evaluate opportunities for cross-program outreach strategies, materials, media and program branding


			August 2011


			CHHS initially 



Exchange staff



External consultants





			Resources and Capabilities






			1) Establish and support an interagency working group to coordinate health care reform implementation


			Ongoing


			CHHS, affected state departments 





			


			2) Recruit and hire the Exchange Executive Director (ED) and Executive Assistant


			March 2011 


			Exchange Board









			


			3) Develop and implement a short-term Exchange staffing plan, including number and type of staff, salaries, job descriptions, and recruitment timeline


			April 2011


			Executive Director





			


			4) Provide regular briefings and materials for the Exchange Board and the public regarding background research findings, purchasing strategies and concepts, and other educational information to inform development and implementation of the Exchange


			Ongoing, consistent with implementation workplan and timing of Board decisions


			Exchange staff



External consultants





			


			5) Develop and adopt workplan and budget for year two federal Exchange grant



			June 2011


			Exchange Board / Staff / Consultants





			


			6) Develop and adopt multi-year comprehensive workplan for Exchange development and implementation leading to 2014


			September 2011


			Exchange Board and staff



External Consultants





			Governance






			1) Appoint and organize Exchange Board, contingent on enactment of authorizing state legislation


			January 2011


			Governor and Legislature



Exchange Board





			


			2) Craft and adopt governance and operational rules for the Exchange 


			March 2011


			Exchange Board



supported by CHHS





			


			3) Establish Board meeting calendar for first year, including proposed issues, topics and actions for each meeting


			March 2011


			Exchange Board and Executive Director








			Finance






			1) Establish basic administrative and accounting systems for Board operations, staff recruitment and ongoing accounting support


			April 2011


			CHHS initially



Exchange staff





			


			2) Monitor grant budget and establish internal auditing and accounting procedures



			Ongoing throughout grant period


			CHHS initially



Exchange staff





			


			3) Develop Request-for-proposal for actuarial services in support of Exchange development to obtain information and expertise on existing markets, products, pricing and distribution networks


			August 2011


			Exchange staff



External consultants





			


			4) Develop workplan and timelines for development of the  administrative and accounting procedures for Exchange operations, including accounting and financial management systems, reconciliation of  tax credits and cost sharing subsidies, cash flow analyses and systems to support regular tracking and public reporting of financial and program data 


			September 2011


			Exchange Board and staff



External Consultants





			Technical Infrastructure






			1) Inventory existing computer and technology systems, and other state infrastructure relevant to Exchange operations, including an analysis of what current and existing information technology projects will be affected by, supportive of and modified by the Exchange operations



			June 2011


			Exchange staff



Office of the Chief Information Officer 



External consultants





			


			2) Evaluate and assess standards adopted by the Office of the National Coordinator (ONC) for impact on Exchange operations and standards for qualified health plans


			June 2011


			Exchange staff



External consultants





			


			3) Develop workplan and operational timeline for data and technology initiatives to support Exchange operations


			September 2011


			Exchange staff



Office of the Chief Information Officer 



External consultants





			Business operations






			1) Locate and secure office space and equipment for Exchange staff and operations


			June 2011


			CHHS initially Exchange Board





			


			2) Manage administrative processes to support staff hiring and recruitment, including documentation and personnel requests for submission to state control agencies, as needed


			Ongoing


			CHHS initially



Exchange staff





			


			3) Incorporate into long-term workplan and timeline identification of core capabilities and functionalities needed to conduct the basic business operations of the Exchange by 2014


			September 2011


			Exchange Board and staff



External consultants





			Regulatory or Policy Actions






			1) Develop and disseminate for the Exchange Board and the public materials related to the Affordable Care Act (ACA) and related federal law, guidance and regulations, as well as applicable state laws, affecting the implementation and the operation of the Exchange


			Ongoing


			Exchange staff


External resources





			


			2) Provide comments and feedback on proposed federal guidance and regulations affecting the Exchange


			Ongoing


			CHHS initially



Exchange staff





			


			3) Analyze and regularly provide comments, feedback and positions on state legislative proposals affecting the Exchange, and related public program and insurance market policies


			Ongoing consistent with legislative calendar


			CHHS initially



Exchange staff





			


			4) Identify statutory changes as may be needed for effective implementation of the Exchange and seek legislation enacting those changes


			July 2011


			Exchange Board and staff
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Job Descriptions and Organizational Chart
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for the Affordable Health Care Act's Exchanges



California Health Benefit Exchange Board


Executive Director


Duty Statement



The Executive Director reports directly to the Exchange Board and serves at its pleasure.  Specific duties include:



1. Manages the planning, development, implementation and ongoing administration and evaluation of Board programs.


2. Provides the overall direction and supervision to the Executive staff of the Board in carrying out program goals and objectives.


3. Manages the entire staff team, including eligibility and enrollment staff, purchasing and negotiation staff and administration and operations staff.


4. Advises the Exchange Board on key policy and operational issues.


5. Assures the smooth operation of programs and operations under the Board's jurisdiction.



6. Advances the mission of the Exchange Board through legislation, program administration, research and other means, as appropriate.




7. Maintains strong liaison and good communication with the Executive and Legislative divisions of state government involved in health coverage issues.




8. Assures compliance with applicable state and federal legal and regulatory requirements, including public meeting laws, federal expenditure requirements and state personnel policies.




9. Represents the Exchange Board and its mission and programs at national, state and local meetings and forums, in the media and at legislative hearings.


California Health Benefit Exchange Board



Executive Assistant



Duty Statement



Working under the supervision of the Executive Director, the full-time Executive Assistant oversees and manages all office procedures and other tasks as assigned by the Executive Director.  Specific duties include:



1. Oversees all aspects of general office coordination; Maintains office calendar to coordinate work flow and meetings; Performs general clerical duties to include, but not limited to, copying, faxing, mailing and filing; Files and retrieves organizational documents, records and reports.



2. Sets up and coordinates intensive/heavy meeting and conference schedule for management staff; Prepares and mails Board agendas and related Board mailings; makes arrangements for Board or other meetings; Interacts with the Exchange Board; Attends Board, committee meetings or other meetings, as requested, in order to record minutes; Compiles, transcribes and distributes minutes of meetings; and makes travel arrangements for staff and Board members.




3. Creates and modifies documents such as reports, memos, letters and meeting minutes using word processing, spreadsheet, database and/or other software.



4. Supports the Executive Director and members of Executive Management in assigned project-based work.



5. May supervise other administrative support personnel.



California Health Benefit Exchange Board



Chief Counsel



Duty Statement



Under the general supervision of the Executive Director, the Chief Counsel performs the following duties:


1. Consults with, advises, and assists Members of the Board and the Executive Director on legal issues as they affect the overall programs and policies of the Exchange Board; prepares formal and informal legal opinions; participates as a member of the top management team in the development and implementation of program policies; provides legal  input to the Members of the Board and the Executive Director on programs the Board administers, and on issues raised by outside constituencies, including state agencies; analyzes correspondence; responds to correspondence; and answers telephone inquires that are either received directly or are directed by the Executive Director.  Serves as major legal and program advisor to the Executive Director and Deputy Directors of the Board. 



2. Consults with, advises and provides legal guidance to the Exchange Board and staff related to statutory and regulatory requirements applicable to Board deliberations and decisions, including conflict of interest, public records and open meeting laws. 


3. Reviews legislation and regulations for legal and program impact, drafts legislation and regulations; Reviews bill analyses for program and administration policy as well as for legal issues.


4. Serves as the legal focal point for the development and maintenance of federal, state and private program contracts, agreements or state plans, and related amendments or compliance audits, required by the Federal or State legislation creating the California Health Benefits Exchange.



5. Represents the Board in administrative hearings involving eligibility appeals and audits.  Independently performs difficult research and preparation of legal arguments for litigation and related purposes.
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August 31, 2010 
 
The Honorable Kathleen Sebelius 
U.S. Department of Health and Human Services 
200 Independence Avenue, S.W. 
Washington, D.C.  20201 
 
Dear Secretary Sebelius: 
 
On behalf of the California Health and Human Services (CHHS) Agency, I am 
pleased to support California's 2010-11 application for the State Planning and 
Establishment Grants for the Affordable Care Act’s Exchanges.  This letter serves as 
the CHHS letter of agreement to provide initial support and assistance to the 
California Health Benefits Exchange (California Exchange) in implementing the 
planning grant. 
 
As of this writing, California anticipates compliance with the Affordable Care Act 
through establishment of an independent, five-member, public Board to administer 
the California Exchange.  Board members would be appointed by the Governor and 
the Legislature, with the Secretary of CHHS serving as an ex-officio, voting member 
of the Exchange Board.  Pending final enactment of state authorizing legislation, 
Exchange Board members could be appointed as early as January 2011.  As 
outlined in California's grant application, the Board would then immediately recruit 
and hire an Executive Director to assume program operations and executive 
management. 
 
This letter represents the agreement of the CHHS to provide initial staff support for 
the Exchange Board until the Board can hire an Executive Director and establish 
independent administration and operations.  CHHS will also provide space and 
administrative support until the Exchange staff is able to secure separate office 
space for Exchange operations.  CHHS will make available to the emerging 
Exchange the resources and expertise of the Agency and the twelve departments 
and one board CHHS currently oversees.   
 
CHHS agencies include, among other departments, the Department of Health Care 
Services, which serves as the state Medicaid agency, and the Managed Risk Medical 
Insurance Board, which administers California's Children's Health Insurance 
Program, the Healthy Families Program and two high risk health insurance 
programs, including the federal Pre-existing Condition Insurance Plan.  Coordination 
among CHHS departments and programs and the California Exchange will be critical 
to the Exchange’s successful implementation.  CHHS expects to include the 
Exchange staff in interagency health care reform planning and implementation 
activities and to work collaboratively with the Exchange Board and staff to ensure 
appropriate coordination and integration between CHHS departments and programs 
and the Exchange. 
 



 



1600 Ninth Street · Room 460 · Sacramento, CA 95814 · Telephone (916) 654-3454 · Fax (916) 654-3343 
 



Internet Address: www.chhs.ca.gov 



 











 
The Honorable Kathleen Sebelius 
August 31, 2010 
Page Two 
 
 
 
The 2010-11 planning grant is one of the first steps on the path to development of the 
California Exchange as envisioned in the Affordable Care Act.  Pending final 
enactment of authorizing legislation and subject to receipt of federal funds California 
will be poised to begin timely planning and development activities that will, of necessity, 
require cross-agency collaboration and coordination.   
 
CHHS is committed to early start-up support for the California Exchange and ongoing 
cooperation in all aspects of Exchange planning and implementation. 
 
Sincerely, 
 



 
 
 
 
Kimberly Belshé 
Secretary 
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California Project Narrative



Application for State Planning and Establishment Grants



for the Affordable Care Act’s Exchanges



Background 



On March 23, 2010, President Obama signed into law the Patient Protection and Affordable Care Act (PPACA), and on March 30, 2010, the President signed the Health Care and Education Reconciliation Act of 2010, collectively referred to as the Affordable Care Act (ACA).  The ACA calls for the establishment of state and/or federally administered American Health Benefit Exchanges (Exchanges) to assist individuals and small employers in purchasing and enrolling in health coverage through qualified health plans.  Section 1311 of the ACA requires the federal Department of Health and Human Services (DHHS) to provide funding assistance to the states for the planning and establishment of the exchanges.  



On April 29, 2010, Governor Arnold Schwarzenegger publicly announced his intention to ensure that California is a leader among states in health care reform implementation.  The Governor committed to move quickly, in partnership with the federal government, to implement key provisions of the ACA.  Governor Schwarzenegger pledged to work with state legislators and stakeholders to develop a health insurance purchasing pool, or exchange, for small businesses and individuals in California.  As of this writing, state legislation consistent with the ACA is in process to authorize a California Health Benefit Exchange (California Exchange) (SB 900 (Alquist) and AB 1602 (Perez, J.).  Pursuant to the pending legislation, the California Exchange would be administered by a new, independent public board not affiliated with any state agency or department.  If legislation is not enacted in the 2010 legislative session, the state will discuss with and present to DHHS appropriate modifications to this grant application.



The Secretary of the CHHS submits this application on behalf of the state of California for a $1 million Exchange Planning and Establishment Grant.  Contingent on the enactment of authorizing state legislation, and receipt of federal planning grant funds, California would begin establishing the infrastructure and staffing for a state Exchange planning process early in 2011.  In addition, CHHS would spearhead an interagency working group to support Exchange planning activities.



During the grant period, California proposes to initiate an intense year of planning, data gathering, and public and stakeholder engagement and education.  The CHHS would provide initial logistical and administrative support for the Exchange planning process and development of the Exchange infrastructure.  CHHS would also provide temporary space and logistical support until the Exchange secures office space for staff and program operations.



California would use this 2010-11planning grant to develop a detailed business and implementation plan and would fully implement the California Exchange only upon receipt of sufficient federal funds to support Exchange activities through 2015.  This planning grant will enable California to inventory and analyze existing state and local programs and resources, develop appropriate workplans and timelines for Exchange implementation, and begin to define the additional infrastructure, resources, data and coordination activities that will be needed to make the California Exchange operational by 2014, consistent with federal requirements and available federal funds.



Background Research



As part of this planning project, California will actively monitor and review all federal regulations and guidance that could affect Exchange operations.  Initially the CHHS, and ultimately the Exchange staff, will establish a regular process for tracking and analyzing the impact of related federal policy guidance, including federal requirements that will affect the health insurance market context for the Exchange.  CHHS will also review and analyze state legislation authorizing the California Exchange, if enacted into law, and assess the implications for Exchange planning activities. 



California policymakers, the Exchange Board and key stakeholders will need reliable and consistent data and information about the California insurance market to inform development and implementation of the Exchange.  For example, California will need the following information in the planning process:



· Current and projected population, insurance status and sources of coverage for Californians within the state's 58 counties;


· Complete profiles of the multiple insurance markets within the state, including state and local coverage programs, public and private insurance carriers, products marketed and sold, product pricing, and marketing and distribution channels; and, 



· Estimates of how the ACA may change eligibility and coverage sources for both insured and uninsured persons, including how many individuals are likely to be eligible for the public program expansions and the subsidies available through the Exchange.



California currently has existing data sources that can be leveraged as a starting point for the data and cost projections necessary for Exchange planning and implementation.  Existing data sources include, among others:  (1) the California Health Interview Survey, conducted every two years by the UCLA Center for Health Policy Research in collaboration with the California Department of Public Health, the Department of Health Care Services and the Public Health Institute; (2) the annual California Employer Health Benefits Survey conducted by the California HealthCare Foundation and the National Opinion Research Center; and (3) the annual estimate of health insurance sources developed through carrier surveys by the California Health Benefits Review Program administered by the University of California.  



By the end of 2010, California will initiate an inventory of existing data resources and conduct a preliminary gap analysis to determine what additional data, analyses and economic modeling may be required.  CHHS will develop a preliminary workplan, timeline and budget for data collection and analysis, with the goal of having an initial round of market data and research available by the time the Exchange Board recruits and hires the Executive Director in the spring of 2011.  Once on board, the Exchange Board and staff will identify additional data needs on an ongoing basis and seek federal and/or private resources to commission and gather the information. 



Stakeholder Involvement



To date, the CHHS and the Legislature have engaged stakeholders in the development of legislation to authorize the California Exchange through public hearings and one-on-one and group stakeholder meetings.  CHHS, and ultimately the Exchange Board, will continue to do so throughout the Exchange planning process.  The pending legislation would require the Exchange to consult regularly with stakeholders, consistent with the ACA.  



At a minimum, CHHS initially, and subsequently the Exchange Board and staff, will consult with health care consumers; individuals and organizations with expertise in health care purchasing; representatives of small business and self-employed persons; health plans offering coverage in California; affected state agencies and departments, separately, and through an  interagency working group organized to assist in the implementation of health care reform; California legislators and key legislative staff; Tribal organizations; and advocacy groups, including those focused on enrollment of hard-to-reach populations.  The Exchange Board will also likely establish issue-specific advisory committees and subcommittees during the planning phase, and continue to seek stakeholder and expert input through such forums once the Exchange is operational.




In addition, because California will be establishing a new state-level public Board to administer the Exchange, stakeholder participation and feedback will be a built-in feature of the governance model since all meetings of the Exchange Board will be open, public sessions, with regular opportunities for public participation and comment.  As envisioned by the pending legislation, the California Exchange Board will be subject to the Bagley-Keene Open Meeting Act, which implements a provision of the California Constitution, requiring that "the meetings of public bodies and the writings of public officials and agencies shall be open to public scrutiny," explicitly mandating open meetings for California state agencies, boards, and commissions.  




The DHHS Exchange planning grant will allow the state to build on and increase capacity for regular, broad stakeholder outreach, involvement and participation by supporting the initial staff leadership of the Exchange.  Once the Executive Director is hired, he/she will continue to conduct regular one-on-one and group meetings with key stakeholders.  Exchange staff will identify and participate in public meetings and convenings around the state to discuss and seek input on issues related to the Exchange planning process on an ongoing basis.  Exchange Board members and staff will engage the public through Board public sessions, media communications and other public forums throughout the state.  Through public meetings and community forums, the staff and Board supported through this grant will be able to increase public awareness about key provisions of the ACA, the goals of the California Exchange, opportunities for improved access to and affordability of coverage presented by the establishment of the Exchange and key milestones in the implementation process.



Program Integration



Effective implementation of the California Exchange and compliance with requirements of the ACA will require careful planning and analysis of the necessary collaboration, integration and, potentially, consolidation of Exchange operations with functions currently performed by existing public and private entities.  



During the period of this planning grant, California will initiate a baseline assessment of existing state and local coverage programs.  The state will begin to evaluate the options for implementing the new federal requirement of coordination between existing public programs and the Exchange, including eligibility and enrollment for the state Medicaid program (Medi-Cal) and the California Children’s Health Insurance Program (CHIP), the Healthy Families Program (HFP).  This Exchange planning grant will allow California to collect basic information about existing programs and options for consideration by the Governor, the Legislature and the Exchange Board.



The ACA requires the California Exchange to implement criteria developed by the Secretary of the DHHS for certification of qualified health plans in the Exchange.  As a first step until the federal criteria are known, the Exchange Board and staff will engage state and local agencies, external consultants and other appropriate experts and stakeholders to inventory and assess existing state statutory, regulatory and program standards that apply to health plans and health insurers in existing California programs.  



For example, the Knox-Keene Health Care Service Plan Act of 1975 is the statutory and regulatory framework for Health Maintenance Organizations (HMOs) in California and some Preferred Provider Organizations (PPOs), and the California Insurance Code applies to health insurers offering PPO plans and traditional indemnity coverage.  Both statutory frameworks establish similar but not identical standards related to accessibility and availability of provider networks, medical decision-making, quality assurance, financial solvency and consumer grievance and appeals procedures.  In addition, California’s Medi-Cal Managed Care program, and the Healthy Families Program impose threshold participation criteria for health plans in the programs as well as contract performance and reporting standards.  



The proposed review of California programs and standards initiated through this planning process will help to identify existing state criteria and standards which might be appropriate for use in certifying and rating the quality of health plans for the Exchange.  The review will also evaluate the extent to which state requirements are consistent with or in conflict with the ACA and emerging federal standards.  Exchange staff will develop a workplan and timeline for the inventory and review that includes an analysis of the feasibility and advisability of more closely aligning health care purchasing strategies among public and private programs, such as sharing of common health plan participation or performance standards.  



As part of the overall assessment of existing program systems and functions, the Exchange planning process will include exploration of consumer outreach and marketing activities, including exploring opportunities for cross-program outreach strategies, materials and branding.  The state will look to identify the kinds of consumer enrollment, outreach and educational activities that will help to inform and educate Californians about the Exchange, insurance market reforms, premium tax credits, cost-sharing subsidies and available plan choices, etc.  The planning process will include examination of the extent to which California has programs in place that can be adapted to serve the navigator and consumer outreach and education functions contemplated under the ACA.  For 2010-11, the Exchange staff will start with identification of existing programs and consideration of potential cross-program collaboration.


Resources and Capabilities


In the first organizational and planning year, California will establish the Exchange Board, the Board will recruit and hire Exchange staff, and the Secretary of CHHS will engage an interagency working group to coordinate planning and implementation of health care reform across state programs and departments.  The Exchange staff will organize and provide regular briefings for the Exchange Board, stakeholders and the public regarding state and federal requirements affecting the Exchange, background research findings, potential purchasing strategies and concepts, elements of the planning process and other educational information to inform policy and operational decisions related to development of the Exchange.  Exchange staff will identify and engage external consultants, experts and stakeholders, as needed, to assist with initial planning and research activities. 



In 2011, a primary responsibility of the Exchange staff supported by this grant will be to develop, and facilitate adoption by the Exchange Board of, a multi-year workplan for Exchange implementation, including a detailed workplan for year two of the federal Exchange planning grants.  The comprehensive workplan will include, at a minimum, identification of the key implementation tasks, the timelines required to meet Exchange formation deadlines, and the resources and capabilities necessary to ensure task completion.  This grant application outlines many of the key elements and tasks that would necessarily be incorporated into the comprehensive business and workplan developed through this planning project.  



Governance


The pending legislation establishes the Exchange based on the governance model of a public Board responsible for operating and administering the California Exchange.  The framework of a public Board ensures public meetings, public input and public decision-making.  The pending legislation would require the Governor and the Legislature to appoint a five-member Board and the Board to recruit and hire the Executive Director.  




The Exchange planning grant will finance the initial team of Exchange planning staff and support activities to engage stakeholders and experts in the planning process.  The planning year will enable the Board to develop basic rules of operation and decision making and to organize and assign responsibilities to staff.  The Exchange Board and staff will reach out to and engage other state and local agencies and stakeholder organizations in productive partnerships to ensure successful planning for and implementation of the California Exchange and to increase public awareness and understanding of health care reform and the Exchange.  



Finance



During the period of the grant, Exchange staff will develop the basic administrative and accounting systems for Board operations, staff recruitment and ongoing accounting support.  The Exchange staff will manage and oversee the Exchange planning grant budget and any other federal or private resources available for purposes of the Exchange.  



Exchange staff will build in to the longer-term workplan developed through this planning grant a process and timeline for research and development of all of the aspects of Exchange accounting and finance operations.  The business and planning process will also identify the financial and program resources necessary to support external financial and operational audits as well as adequate accounting and financial management systems to ensure the Exchange can regularly track and report to the Board, policymakers and the public accurate financial and program data.



By the end of the first planning year, the Exchange staff will develop a Request-for-Proposal for actuarial consulting services.  Actuarial expertise will be essential to in-depth analysis of the existing California insurance market and specific market segments relevant to the Exchange, coverage products available, premium pricing and the broader implications of the existing market for the Exchange.



Technical Infrastructure



As part of the planning process and initial evaluation of existing California programs and resources, the CHHS initially, and then Exchange staff and/or consultants, in collaboration with the interagency work group, will conduct an inventory of existing state computer and technological systems that may be relevant to Exchange operations.  The first-year planning process will identify the types of systems the state will likely need to enable important Exchange operational functions, such as plan qualification, data reporting, payment flows and eligibility and enrollment functions.  



The longer-term planning process will more fully explore and identify the technology and infrastructure issues involved in Exchange operations, such as functionalities of the Internet portal required by the ACA.  The state will rely on existing state technological capabilities and expertise and seek guidance from external experts and stakeholders to conduct a thorough review of the relative costs and considerations associated with building Exchange operational, financial and information technology (IT) systems using existing systems, versus building new stand-alone Exchange IT systems.  The Exchange staff will incorporate into the longer-term workplan the specific tasks, information and resources for a timely and realistic assessment of technology options and implementation of the IT initiatives required to effectively operate the Exchange and comply with federal requirements.  As part of the planning process, California will also look to and review the standards adopted by the Office of the National Coordinator to determine how the emerging federal standards can be most effectively incorporated into Exchange operations.  



Business Operations


During the first planning year, the Exchange staff will locate and secure office space and equipment for initial Exchange start-up and develop a working plan for facilities expansion once the Exchange becomes operational and staff resource needs grow.



The first-year planning process will include initial exploration and identification of the business functions the Exchange will need to be operational before January 1, 2014.  The planning process will include identification of the core capabilities necessary to operate and manage the Exchange and a workable timeline to ensure development of the various capabilities and functionalities by 2014.  In addition, the planning process will consider the resources needed for the Exchange to establish basic business operations and the extent to which existing expertise and resources might be effectively leveraged and incorporated.  California will use the first year to seek expert and stakeholder input on the business operations aspects of the Exchange and incorporate related follow-up and analyses into the longer-term workplan, commencing with year two of the federal planning grants.



Regulatory or Policy Actions


The Exchange planning grant will allow California to organize the Exchange Board and hire core staff to begin the planning process.  With an initial planning team in place, the focus in year one will be primarily on planning, but also on public and Board education.  As part of these educational efforts, the Exchange staff will identify, develop, commission and disseminate background materials for the Board, policymakers, stakeholders and the public regarding the federal ACA and related federal guidance and regulations, as well as applicable state laws that will affect Exchange implementation and operations.  



The planning grant will support dedicated staff to provide policy and regulatory expertise and support regarding Exchange-related regulatory and policy activities.  CHHS initially, and ultimately Exchange staff, will review and provide appropriate comments on proposed federal rules and guidance affecting the Exchange and the insurance market context for the Exchange.  Exchange staff will review and provide regular feedback on state legislative proposals that may affect Exchange operations.  The planning team will identify, and serve as a technical resource regarding, statutory changes that may be needed to authorize Exchange functions or to revise existing law and regulations to most effectively implement the mandates of the ACA. 



Conclusion



California is applying for this grant to support the initial steps toward planning for a California Exchange.  Pending enactment of authorizing legislation, the key deliverables supported by this grant will be: (1) Establishment of the Exchange Board and recruitment of the initial staff leadership to assume Exchange planning activities and support Board deliberations; (2) Preliminary review, assessment and evaluation of the public and private landscape and market in which the Exchange will operate; (3) Public and stakeholder input, education and awareness regarding the role of the Exchange in federal health care reform; and, (4) Completion of a multi-year workplan leading to 2014, with specific tasks, timelines and assigned responsibilities, including specific activities for year two of the federal Exchange planning grant process.  Full implementation of the California Exchange will be subject to enactment of authorizing state legislation, development of a comprehensive business and implementation plan and receipt of sufficient federal funds to support development of the Exchange through 2015.  
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California Exchange Planning Grant Application



Attachment B: Application Attestation



Check as many items that apply, as appropriate. States are not required to accomplish all activities nor should this list be considered exhaustive.



1. With the Planning and Establishment Grant, the State intends to:



· Determine needed and available staff and hire key staff




· Determine resource needs




· Develop a work plan and timeline for first year activities




· Determine needed statutory, regulatory, and other administrative changes (including statutory changes that may be necessary to set up the governance structure, facilitate health plan contracting, consumer outreach, etc.)




· Conduct an initial assessment of IT systems and modifications/new systems needed to facilitate eligibility and enrollment and other Exchange functions




__   Plan the coordination of eligibility and enrollment across Medicaid, CHIP, and the Exchanges




· Provide public notice and other stakeholder engagement activities




· Develop a budget justification and implementation plan



       __  Develop performance metrics and planned milestones



       __  Plan for customer services processes, including a call center



2. The State attests that it has submitted a budget narrative and justification that fully supports the activities the State intends to pursue with Planning and Establishment Grant funds:



YES___x_____ NO_________



3. The State has adhered to the required Format, Standard Form (SF), and Content Requirements contained in Section IV.



YES___x_____ NO_________



4. The State commits to submitting a draft detailed implementation plan with the final report within 90 days of the end of the project period.



YES___x_____ NO_________




California Application



State Planning and Establishment Grants



for the Affordable Care Act’s Exchanges 2010-11


Budget Narrative





			Budget Category






			Amount





			a.  Personnel



California proposes $445,417 for personnel services to support the Exchange start-up planning team.  



Initially, the Exchange Board would recruit and hire an Executive Director, who would be paid an annualized salary of no more than $200,000 during the grant period and be responsible for developing job descriptions and recruiting six additional staff, three deputies, one legal officer, and two administrative support staff.



The budget estimate assumes the Executive Director and executive assistant would be on Board for seven months of the federal grant period and the other staff for five months of the grant period.





			$445,417





			b.  Fringe benefits




Fringe benefits for six staff are included at the rate of 30%.






			$133,625





			c.  Travel



Board travel -- ($10,000) The travel budget for Exchange Board members is based on costs of $200 per trip for five Board members for 10 meetings.



Staff travel -- ($34,408)  The estimated travel budget for staff includes four federal trips ($3,102 per trip), 20 in-state meetings ($300 per trip) and four other out-of-state trips ($4,000 per trip).  The travel budget would ensure that Exchange staff can attend required federal meetings and attend in-state public forums and meetings to increase public awareness about the Exchange and collaborate with key stakeholders on Exchange development and implementation.






			              $44,408                         





			d.  Equipment



Equipment costs are estimated for seven computer workstations at $3,100 each, one copy/fax machine ($10,000) and two laptop computers for use by staff while on travel($5,000).






			$36,700





			e.  Supplies


Supplies are estimated at $100 per month per staff person, for 39 staff months during the grant period.  Supplies include all expendable materials and supplies, such as paper, paper clips, pens, toner cartridges, and basic office tools such as staplers, notepads, binders and filing folders.





			$3,900





			f.  Contractual




Web site development -- ($40,000) The estimated costs of consulting services to design and develop the initial Exchange website to inform the public about Exchange operations and the Exchange web portal, as required by federal law and guidance.




Other contractual -- ($203, 850) This budget item includes estimated costs for external consultants to provide expertise and guidance with first-year planning activities, including a basic assessment of the California insurance market (estimated at $75,000), assessment of existing and required information technology (IT) systems ($75,000) and other contracted consultants, as determined by the Board and Executive Director ($53,850).  


			$243,850





			g.  Construction





			0





			h.  Other


Board and meeting support -- ($19,000) Board meeting costs are estimated based on: per diem payments for Board members at $100 per member per meeting for 10 Board meetings (excluding ex-officio member) ($4,000); additional costs for five Board meetings in California communities other than the Board's headquarter location in Sacramento ($10,000); meeting room rental at $250 per meeting for 10 meetings($2,500); and Board meeting materials at $250 per meeting ($2,500).




Communications -- ($9,200) Communications costs are estimated based on $200 per month for 39 staff months for personal digital assistance (PDAs) mobile devices ($7,800), and monthly web hosting costs of $200 per month for seven months ($1,400).



Mailing and postage --  ($22,500) Mailing costs are estimated based on 5,000 pieces per month at .50 cents each for nine months.



h.  Other (continued)



Office Space and Facilities -- ($31,400) Estimated costs for office space assume initial housing of Exchange staff at the California Health and Human Services Agency with separate Exchange space available by June 1, 2011.  Estimated facilities costs are based on four months of rent ($27,900) and utilities ($3,500).




Printing and materials -- ($10,000) Printing and materials costs are estimated for development, translation and printing of educational and informational materials about the Exchange, Exchange implementation/transition and related aspects of federal health reform.





			$92,100





			Estimated Total Grant Budget






			$1,000,000
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* Application Filing Name:

Grant Application Package

Grants.gov Grant Application Package

CFDA Number:

Opportunity Title:

Offering Agency:

Agency Contact:

Opportunity Open Date:

Opportunity Close Date:

Mandatory Documents

Move Form to Complete

Move Form to  Delete

Mandatory Documents for Submission

Optional Documents

Move Form to  Submission List

Move Form to  Delete

Optional Documents for Submission 

 Instructions

CFDA Description:

Opportunity Number:

Competition ID:

This electronic grants application is intended to be used to apply for the specific Federal funding  opportunity referenced here. 

 

If the Federal funding opportunity listed is not the opportunity for which you want to apply, close this application package by clicking on the "Cancel" button at the top of this screen. You will  then need to locate the correct Federal funding opportunity, download its application and then apply.

Grants.gov

Name- Version

Form Tag Name

Name- Version

Form Tag Name

Name- Version

Form Tag Name

Name- Version

Form Tag Name

Enter a name for the application in the Application Filing Name field.

 

- This application can be completed in its entirety offline; however, you will need to login to the Grants.gov website during the submission process. 

- You can save your application at any time by clicking the "Save" button at the top of your screen. 

- The "Save & Submit" button will not be functional until all required data fields in the application are completed and you clicked on the "Check Package for Errors" button and confirmed all data required data fields are completed.

1. Enter a name for the application in the Application Filing Name field.  - This application can be completed in its entirety offline; however, you will need to login to the Grants.gov website during the submission process.  - You can save your application at any time by clicking the "Save" button at the top of your screen.  - The "Save & Submit" button will not be functional until all required data fields in the application are completed and you clicked on the "Check Package for Errors" button and confirmed all data required data fields are completed.

Open and complete all of the documents listed in the "Mandatory Documents" box. Complete the SF-424 form first.

 

- It is recommended that the SF-424 form be the first form completed for the application package. Data entered on the SF-424 will populate data fields in other mandatory and optional forms and the user cannot enter data in these fields. 

 

- The forms listed in the "Mandatory Documents" box and "Optional Documents" may be predefined forms, such as SF-424, forms where a document needs to be attached, such as the Project Narrative or a combination of both. "Mandatory Documents" are required for this application. "Optional Documents" can be used to provide additional support for this application or may be required for specific types of grant activity. Reference the application package instructions for more information regarding "Optional Documents". 

 

- To open and complete a form, simply click on the form's name to select the item and then click on the => button.  This will move the document to the appropriate "Documents for Submission" box and the form will be automatically added to your application package.  To view the form, scroll down the screen or select the form name and click on the "Open Form" button to begin completing the required data fields.  To remove a form/document from the "Documents for Submission" box, click the document name to select it, and then click the <= button. This will return the form/document to the "Mandatory Documents" or "Optional Documents" box.  

 

- All documents listed in the "Mandatory Documents" box must be moved to the "Mandatory Documents for Submission" box.  When you open a required form, the fields which must be completed are highlighted in yellow with a red border. Optional fields and completed fields are displayed in white. If you enter invalid or incomplete information in a field, you will receive an error message.

2. Open and complete all of the documents listed in the "Mandatory Documents" box. Complete the SF-424 form first.  - It is recommended that the SF-424 form be the first form completed for the application package. Data entered on the SF-424 will populate data fields in other mandatory and optional forms and the user cannot enter data in these fields.  - The forms listed in the "Mandatory Documents" box and "Optional Documents" may be predefined forms, such as SF-424, forms where a document needs to be attached, such as the Project Narrative or a combination of both. "Mandatory Documents" are required for this application. "Optional Documents" can be used to provide additional support for this application or may be required for specific types of grant activity. Reference the application package instructions for more information regarding "Optional Documents".  - To open and complete a form, simply click on the form's name to select the item and then click on the => button.  This will move the document to the appropriate "Documents for Submission" box and the form will be automatically added to your application package.  To view the form, scroll down the screen or select the form name and click on the "Open Form" button to begin completing the required data fields.  To remove a form/document from the "Documents for Submission" box, click the document name to select it, and then click the <= button. This will return the form/document to the "Mandatory Documents" or "Optional Documents" box.   - All documents listed in the "Mandatory Documents" box must be moved to the "Mandatory Documents for Submission" box.  When you open a required form, the fields which must be completed are highlighted in yellow with a red border. Optional fields and completed fields are displayed in white. If you enter invalid or incomplete information in a field, you will receive an error message.

Click the "Save & Submit" button to submit your application to Grants.gov.

 

- Once you have properly completed all required documents and attached any required or optional documentation, save the completed application by clicking on the "Save" button.

- Click on the "Check Package for Errors" button to ensure that you have completed all required data fields.  Correct any errors or if none are found, save the application package.

- The "Save & Submit" button will become active; click on the "Save & Submit" button to begin the application submission process.  

- You will be taken to the applicant login page to enter your Grants.gov username and password.  Follow all onscreen instructions for submission.

3. Click the "Save & Submit" button to submit your application to Grants.gov.  - Once you have properly completed all required documents and attached any required or optional documentation, save the completed application by clicking on the "Save" button. - Click on the "Check Package for Errors" button to ensure that you have completed all required data fields.  Correct any errors or if none are found, save the application package. - The "Save & Submit" button will become active; click on the "Save & Submit" button to begin the application submission process.   - You will be taken to the applicant login page to enter your Grants.gov username and password.  Follow all onscreen instructions for submission.
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ERROR!

This application package has been opened and saved with a version of Adobe Acrobat or Adobe Reader that is not compatible with Grants.gov.

THIS PACKAGE IS NO LONGER VALID AND CANNOT BE SUBMITTED.

 

To download the Grants.gov required version visit: 

http://www.grants.gov/help/download_software.jsp#adobe811

For more information: http://grants.gov/help/general_faqs.jsp#adobe

Also the Contact Center is available for further assistance. The Contact Center hours of operation are Monday-Friday, 7 a.m. to 9 p.m., Eastern Time; closed on Federal Holidays.

Email: support@grants.gov 

Phone: 1-800-518-4726

ERROR!

You have attempted to open this document with a version of Adobe Acrobat or Adobe Reader that is not compatible with Grants.gov.

YOU CANNOT PROCEED WITH THIS DOCUMENT!

You are using the incorrect version:

Install the required version and try again.

To download the Grants.gov required version visit: 

http://www.grants.gov/help/download_software.jsp#adobe811

For more information: http://grants.gov/help/general_faqs.jsp#adobe

Also the Contact Center is available for further assistance. The Contact Center hours of operation are Monday-Friday, 7 a.m. to 9 p.m., Eastern Time; closed on Federal Holidays.

Email: support@grants.gov 

Phone: 1-800-518-4726

OMB Number: 4040-0004

Expiration Date: 03/31/2012

* 1. Type of Submission:

* 2. Type of Application:

* 3. Date Received: 

4. Applicant Identifier:

5a. Federal Entity Identifier:

5b. Federal Award Identifier:

6. Date Received by State:

7. State Application Identifier:

* a. Legal Name:

* b. Employer/Taxpayer Identification Number (EIN/TIN):

* c. Organizational DUNS:
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Division Name:

Prefix:
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* Last Name:
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Title:

Organizational Affiliation:

* Telephone Number:

Fax Number:

* Email:

* If Revision, select appropriate letter(s):

* Other (Specify):

State Use Only:

8. APPLICANT INFORMATION:

d. Address:

e. Organizational Unit:

f. Name and contact information of person to be contacted on matters involving this application:

Application for Federal Assistance SF-424

Type of Submission is required. Select one type of submission in accordance with agency instructions.

Type of Submission: Select one type of submission in accordance with agency instructions. One selection is required.

Type of Application: Select one type of application in accordance with agency instructions. One selection is required.

Type of Application is required. Select one type of application in accordance with agency instructions.

* 9. Type of Applicant 1: Select Applicant Type:

Type of Applicant 2: Select Applicant Type:

Type of Applicant 3: Select Applicant Type:

* Other (specify):

* 10. Name of Federal Agency:

11. Catalog of Federal Domestic Assistance Number:

CFDA Title:

* 12. Funding Opportunity Number:

* Title:

13. Competition Identification Number:

Title:

14. Areas Affected by Project (Cities, Counties, States, etc.):

* 15. Descriptive Title of Applicant's Project:

Attach supporting documents as specified in agency instructions.

Application for Federal Assistance SF-424

Form Attachments: 

* a. Federal

* b. Applicant

* c. State

* d. Local

* e. Other

* f.  Program Income

* g. TOTAL

.

Prefix:

* First Name:

Middle Name:

* Last Name:
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* Title:

* Telephone Number:

* Email:

Fax Number:
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* Date Signed:

18. Estimated Funding ($):

21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims  may subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency specific instructions.

Authorized Representative:

Application for Federal Assistance SF-424
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Attach an additional list of Program/Project Congressional Districts if needed.

 b. Program/Project

* a. Start Date:

* b. End Date:

16. Congressional Districts Of:

17. Proposed Project:

Application Subject to Review is required.

Application Subject to Review: One selection is required.

Applicant Delinquent on Federal Debt: A selection is required.

Applicant Delinquent on Federal Debt is required.

* 20. Is the Applicant Delinquent On Any Federal Debt?  (If "Yes," provide explanation in attachment.)

* 19. Is Application Subject to Review By State Under Executive Order 12372 Process?
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Other Attachment File(s)

* Mandatory Other Attachment Filename:

To add more "Other Attachment"  attachments, please use the attachment buttons below.
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Project Abstract Summary
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* Length of Proposed Project

Application Control No.
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* Non-Federal Share 1st Year
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$
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$

* Federal Share 5th Year

$
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$
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$

Project Abstract Summary

OMB Number: 0980-0204

Expiration Date: 12/31/2009

* Project Summary

* Estimated number of people to be served as a result of the award of this grant.

County:

* ZIP / Postal Code:

* Country:

* State:
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Province:

OMB Number: 4040-0010
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* Country:
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Street2:
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I am submitting an application as an individual, and not on behalf of a company, state, local or tribal government, academia, or other type of organization. 
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Project/Performance Site Location(s)

Project Narrative File(s)

Project Narrative File(s)

* Mandatory Project Narrative File Filename:

To add more Project Narrative File attachments, please use the attachment buttons below.
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Budget  Narrative File(s)

Budget  Narrative File(s)

* Mandatory Budget Narrative Filename:

To add more Budget Narrative attachments, please use the attachment buttons below.

Form Attachments: 

SECTION A - BUDGET SUMMARY

$

BUDGET INFORMATION - Non-Construction Programs

OMB Approval No. 4040-0006

Expiration Date 07/30/2010

Grant Program

Function or Activity

(a)

Catalog of Federal Domestic Assistance Number

(b)

Estimated Unobligated Funds

New or Revised Budget

Federal

(c)

Non-Federal

(d)

Federal

(e)

Non-Federal

(f)

Total

(g)

5.        Totals

4.

3.

2.

1.

$

$

$

$

$

$

$

$

$
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SECTION B - BUDGET CATEGORIES

7. Program Income

d. Equipment

e. Supplies

f. Contractual
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h. Other

j. Indirect Charges

k. TOTALS (sum of 6i and 6j)

i. Total Direct Charges (sum of 6a-6h)

(1)
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GRANT PROGRAM, FUNCTION OR ACTIVITY

(2)

(3)

(4)

(5)

Total

6. Object Class Categories

a. Personnel

b. Fringe Benefits
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$

Total

$

$

$

$

$

Total

$

$

$

$

$

Total

$

$

$

$

$

Total

$

Total

SECTION D - FORECASTED CASH NEEDS

14. Non-Federal

SECTION C - NON-FEDERAL RESOURCES

(a) Grant Program

(b) Applicant

(d)  Other Sources

(c) State

 (e)TOTALS

$

$

$

$

$

$

$

$

$

$

8.

9.

10.

11.

12. TOTAL (sum of lines 8-11)

15. TOTAL (sum of lines 13 and 14)

13. Federal

Total for 1st Year

1st Quarter

2nd Quarter

3rd Quarter

4th Quarter

$

$

$

$

$

$

$

$

$

FUTURE FUNDING PERIODS     (YEARS)

SECTION F - OTHER BUDGET INFORMATION

SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT

Authorized for Local Reproduction

$

$

$

$

$

$

16.

17.

18.

19.

20. TOTAL (sum of lines 16 - 19)

21. Direct Charges:

22. Indirect Charges:

23. Remarks:

(a) Grant Program

 (b)First

(c) Second

(d) Third

(e) Fourth

$

$
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1.

OMB Approval No.:  4040-0007     Expiration Date: 07/30/2010

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

 

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.  SEND 

IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE:

Certain of these assurances may not be applicable to your project or program. If you have questions, please contact  the awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such is the case, you will be notified.

As the duly authorized representative of the applicant, I certify that the applicant:

Has the legal authority to apply for Federal assistance and the institutional, managerial and financial capability (including funds sufficient to pay the non-Federal share of project cost) to ensure proper planning, management and completion of the project described in this application.

Act of 1973, as amended (29 U.S.C. §794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970 (P.L. 91-616), as amended,  relating to nondiscrimination on the basis of alcohol abuse or alcoholism; (g) §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee- 3), as amended, relating to confidentiality of alcohol and drug abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as amended, relating to nondiscrimination in the sale, rental or financing of housing; (i) any other nondiscrimination provisions in the specific statute(s) under which application for Federal assistance is being made; and, (j) the requirements of any other nondiscrimination statute(s) which may apply to the application.

2.

Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the State, through any authorized representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper accounting system in accordance with generally accepted accounting standards or agency directives.

3.

Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

4.

Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency.

5.

Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763) relating to prescribed standards for merit systems for programs funded under 

one of the 19 statutes or regulations specified in 

Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900, Subpart F).

6.

Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited to:

(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)

which prohibits discrimination on the basis of race, color

or national origin; (b) Title IX of the Education

Amendments of 1972, as amended (20 U.S.C.§§1681-

1683,  and 1685-1686), which prohibits discrimination on 

the basis of sex; (c) Section 504 of the Rehabilitation

Previous Edition Usable

Standard Form 424B (Rev. 7-97)Prescribed by OMB Circular A-102

Authorized for Local Reproduction

7.

Will comply, or has already complied, with the requirements of Titles II and III of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired as a result of Federal or federally-assisted programs. These requirements apply to all interests in real property acquired for project purposes regardless of Federal participation in purchases.

8.

Will comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328) which limit the political activities of employees whose principal employment activities are funded in whole or in part with Federal funds.

Standard Form 424B (Rev. 7-97) Back

9.

12.

Will comply, as applicable, with the provisions of the Davis- Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act (40 U.S.C. §276c and 18 U.S.C. §874), and the Contract Work Hours and Safety Standards Act (40 U.S.C. §§327- 333), regarding labor standards for federally-assisted construction subagreements.

Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. §§1271 et seq.) related to protecting components or potential components of the national wild and scenic rivers system.

10.

Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area to participate in the program and to purchase flood insurance if the total cost of insurable construction and acquisition is $10,000 or more.

11.

Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control measures under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO 11988; (e) assurance of project consistency with the approved State management program developed under the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of Federal actions to State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended (P.L. 93-523); and, (h) protection of endangered species under the Endangered Species Act of 1973, as amended (P.L. 93- 205).

13.

Will assist the awarding agency in assuring compliance with Section 106 of the National Historic Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593(identification and protection of historic properties), and the Archaeological and Historic Preservation Act of 

1974 (16 U.S.C. §§469a-1 et seq.).

14.

Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and related activities supported by this award of assistance.

15.

Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals held for research, teaching, or other activities supported by this award of assistance.

16.

Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.) which prohibits the use of lead-based paint in construction or rehabilitation of residence structures.

17.

Will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, "Audits of States, Local Governments, and Non-Profit Organizations."

18.

Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and policies governing this program.
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California Project Narrative 


Application for State Planning and Establishment Grants 
for the Affordable Care Act’s Exchanges 


 
 


Background  


On March 23, 2010, President Obama signed into law the Patient Protection and Affordable Care 


Act (PPACA), and on March 30, 2010, the President signed the Health Care and Education 


Reconciliation Act of 2010, collectively referred to as the Affordable Care Act (ACA).  The 


ACA calls for the establishment of state and/or federally administered American Health Benefit 


Exchanges (Exchanges) to assist individuals and small employers in purchasing and enrolling in 


health coverage through qualified health plans.  Section 1311 of the ACA requires the federal 


Department of Health and Human Services (DHHS) to provide funding assistance to the states 


for the planning and establishment of the exchanges.   


 


On April 29, 2010, Governor Arnold Schwarzenegger publicly announced his intention to ensure 


that California is a leader among states in health care reform implementation.  The Governor 


committed to move quickly, in partnership with the federal government, to implement key 


provisions of the ACA.  Governor Schwarzenegger pledged to work with state legislators and 


stakeholders to develop a health insurance purchasing pool, or exchange, for small businesses 


and individuals in California.  As of this writing, state legislation consistent with the ACA is in 


process to authorize a California Health Benefit Exchange (California Exchange) (SB 900 


(Alquist) and AB 1602 (Perez, J.).  Pursuant to the pending legislation, the California Exchange 


would be administered by a new, independent public board not affiliated with any state agency or 
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department.  If legislation is not enacted in the 2010 legislative session, the state will discuss 


with and present to DHHS appropriate modifications to this grant application. 


 


The Secretary of the CHHS submits this application on behalf of the state of California for a $1 


million Exchange Planning and Establishment Grant.  Contingent on the enactment of 


authorizing state legislation, and receipt of federal planning grant funds, California would begin 


establishing the infrastructure and staffing for a state Exchange planning process early in 2011.  


In addition, CHHS would spearhead an interagency working group to support Exchange 


planning activities. 


 


During the grant period, California proposes to initiate an intense year of planning, data 


gathering, and public and stakeholder engagement and education.  The CHHS would provide 


initial logistical and administrative support for the Exchange planning process and development 


of the Exchange infrastructure.  CHHS would also provide temporary space and logistical 


support until the Exchange secures office space for staff and program operations.  


 


California would use this 2010-11planning grant to develop a detailed business and 


implementation plan and would fully implement the California Exchange only upon receipt of 


sufficient federal funds to support Exchange activities through 2015.  This planning grant will 


enable California to inventory and analyze existing state and local programs and resources, 


develop appropriate workplans and timelines for Exchange implementation, and begin to define 


the additional infrastructure, resources, data and coordination activities that will be needed to 
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make the California Exchange operational by 2014, consistent with federal requirements and 


available federal funds. 


 


Background Research 


As part of this planning project, California will actively monitor and review all federal 


regulations and guidance that could affect Exchange operations.  Initially the CHHS, and 


ultimately the Exchange staff, will establish a regular process for tracking and analyzing the 


impact of related federal policy guidance, including federal requirements that will affect the 


health insurance market context for the Exchange.  CHHS will also review and analyze state 


legislation authorizing the California Exchange, if enacted into law, and assess the implications 


for Exchange planning activities.  


 


California policymakers, the Exchange Board and key stakeholders will need reliable and 


consistent data and information about the California insurance market to inform development 


and implementation of the Exchange.  For example, California will need the following 


information in the planning process: 


 Current and projected population, insurance status and sources of coverage for 


Californians within the state's 58 counties; 


 Complete profiles of the multiple insurance markets within the state, including state and 


local coverage programs, public and private insurance carriers, products marketed and 


sold, product pricing, and marketing and distribution channels; and,  







5 | Page             California Health Benefit Exchange Planning Grant Application Project Narrative 


 Estimates of how the ACA may change eligibility and coverage sources for both insured 


and uninsured persons, including how many individuals are likely to be eligible for the 


public program expansions and the subsidies available through the Exchange. 


 


California currently has existing data sources that can be leveraged as a starting point for the data 


and cost projections necessary for Exchange planning and implementation.  Existing data sources 


include, among others:  (1) the California Health Interview Survey, conducted every two years 


by the UCLA Center for Health Policy Research in collaboration with the California Department 


of Public Health, the Department of Health Care Services and the Public Health Institute; (2) the 


annual California Employer Health Benefits Survey conducted by the California HealthCare 


Foundation and the National Opinion Research Center; and (3) the annual estimate of health 


insurance sources developed through carrier surveys by the California Health Benefits Review 


Program administered by the University of California.   


 


By the end of 2010, California will initiate an inventory of existing data resources and conduct a 


preliminary gap analysis to determine what additional data, analyses and economic modeling 


may be required.  CHHS will develop a preliminary workplan, timeline and budget for data 


collection and analysis, with the goal of having an initial round of market data and research 


available by the time the Exchange Board recruits and hires the Executive Director in the spring 


of 2011.  Once on board, the Exchange Board and staff will identify additional data needs on an 


ongoing basis and seek federal and/or private resources to commission and gather the 


information.  


 



http://www.healthpolicy.ucla.edu/�

http://www.cdph.ca.gov/�

http://www.cdph.ca.gov/�

http://www.dhcs.ca.gov/�

http://www.phi.org/�
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Stakeholder Involvement 


To date, the CHHS and the Legislature have engaged stakeholders in the development of 


legislation to authorize the California Exchange through public hearings and one-on-one and 


group stakeholder meetings.  CHHS, and ultimately the Exchange Board, will continue to do so 


throughout the Exchange planning process.  The pending legislation would require the Exchange 


to consult regularly with stakeholders, consistent with the ACA.   


 


At a minimum, CHHS initially, and subsequently the Exchange Board and staff, will consult 


with health care consumers; individuals and organizations with expertise in health care 


purchasing; representatives of small business and self-employed persons; health plans offering 


coverage in California; affected state agencies and departments, separately, and through an  


interagency working group organized to assist in the implementation of health care reform; 


California legislators and key legislative staff; Tribal organizations; and advocacy groups, 


including those focused on enrollment of hard-to-reach populations.  The Exchange Board will 


also likely establish issue-specific advisory committees and subcommittees during the planning 


phase, and continue to seek stakeholder and expert input through such forums once the Exchange 


is operational. 


 


In addition, because California will be establishing a new state-level public Board to administer 


the Exchange, stakeholder participation and feedback will be a built-in feature of the governance 


model since all meetings of the Exchange Board will be open, public sessions, with regular 


opportunities for public participation and comment.  As envisioned by the pending legislation, 


the California Exchange Board will be subject to the Bagley-Keene Open Meeting Act, which 
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implements a provision of the California Constitution, requiring that "the meetings of public 


bodies and the writings of public officials and agencies shall be open to public scrutiny," 


explicitly mandating open meetings for California state agencies, boards, and commissions.    


 


The DHHS Exchange planning grant will allow the state to build on and increase capacity for 


regular, broad stakeholder outreach, involvement and participation by supporting the initial staff 


leadership of the Exchange.  Once the Executive Director is hired, he/she will continue to 


conduct regular one-on-one and group meetings with key stakeholders.  Exchange staff will 


identify and participate in public meetings and convenings around the state to discuss and seek 


input on issues related to the Exchange planning process on an ongoing basis.  Exchange Board 


members and staff will engage the public through Board public sessions, media communications 


and other public forums throughout the state.  Through public meetings and community forums, 


the staff and Board supported through this grant will be able to increase public awareness about 


key provisions of the ACA, the goals of the California Exchange, opportunities for improved 


access to and affordability of coverage presented by the establishment of the Exchange and key 


milestones in the implementation process. 


 


Program Integration 


Effective implementation of the California Exchange and compliance with requirements of the 


ACA will require careful planning and analysis of the necessary collaboration, integration and, 


potentially, consolidation of Exchange operations with functions currently performed by existing 


public and private entities.   


 



http://en.wikipedia.org/wiki/California_Constitution�

http://en.wikipedia.org/wiki/California�
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During the period of this planning grant, California will initiate a baseline assessment of existing 


state and local coverage programs.  The state will begin to evaluate the options for implementing 


the new federal requirement of coordination between existing public programs and the 


Exchange, including eligibility and enrollment for the state Medicaid program (Medi-Cal) and 


the California Children’s Health Insurance Program (CHIP), the Healthy Families Program 


(HFP).  This Exchange planning grant will allow California to collect basic information about 


existing programs and options for consideration by the Governor, the Legislature and the 


Exchange Board. 


 


The ACA requires the California Exchange to implement criteria developed by the Secretary of 


the DHHS for certification of qualified health plans in the Exchange.  As a first step until the 


federal criteria are known, the Exchange Board and staff will engage state and local agencies, 


external consultants and other appropriate experts and stakeholders to inventory and assess 


existing state statutory, regulatory and program standards that apply to health plans and health 


insurers in existing California programs.   


 


For example, the Knox-Keene Health Care Service Plan Act of 1975 is the statutory and 


regulatory framework for Health Maintenance Organizations (HMOs) in California and some 


Preferred Provider Organizations (PPOs), and the California Insurance Code applies to health 


insurers offering PPO plans and traditional indemnity coverage.  Both statutory frameworks 


establish similar but not identical standards related to accessibility and availability of provider 


networks, medical decision-making, quality assurance, financial solvency and consumer 


grievance and appeals procedures.  In addition, California’s Medi-Cal Managed Care program, 
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and the Healthy Families Program impose threshold participation criteria for health plans in the 


programs as well as contract performance and reporting standards.   


 


The proposed review of California programs and standards initiated through this planning 


process will help to identify existing state criteria and standards which might be appropriate for 


use in certifying and rating the quality of health plans for the Exchange.  The review will also 


evaluate the extent to which state requirements are consistent with or in conflict with the ACA 


and emerging federal standards.  Exchange staff will develop a workplan and timeline for the 


inventory and review that includes an analysis of the feasibility and advisability of more closely 


aligning health care purchasing strategies among public and private programs, such as sharing of 


common health plan participation or performance standards.   


 


As part of the overall assessment of existing program systems and functions, the Exchange 


planning process will include exploration of consumer outreach and marketing activities, 


including exploring opportunities for cross-program outreach strategies, materials and branding.  


The state will look to identify the kinds of consumer enrollment, outreach and educational 


activities that will help to inform and educate Californians about the Exchange, insurance market 


reforms, premium tax credits, cost-sharing subsidies and available plan choices, etc.  The 


planning process will include examination of the extent to which California has programs in 


place that can be adapted to serve the navigator and consumer outreach and education functions 


contemplated under the ACA.  For 2010-11, the Exchange staff will start with identification of 


existing programs and consideration of potential cross-program collaboration. 
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Resources and Capabilities 


In the first organizational and planning year, California will establish the Exchange Board, the 


Board will recruit and hire Exchange staff, and the Secretary of CHHS will engage an 


interagency working group to coordinate planning and implementation of health care reform 


across state programs and departments.  The Exchange staff will organize and provide regular 


briefings for the Exchange Board, stakeholders and the public regarding state and federal 


requirements affecting the Exchange, background research findings, potential purchasing 


strategies and concepts, elements of the planning process and other educational information to 


inform policy and operational decisions related to development of the Exchange.  Exchange staff 


will identify and engage external consultants, experts and stakeholders, as needed, to assist with 


initial planning and research activities.  


 


In 2011, a primary responsibility of the Exchange staff supported by this grant will be to 


develop, and facilitate adoption by the Exchange Board of, a multi-year workplan for Exchange 


implementation, including a detailed workplan for year two of the federal Exchange planning 


grants.  The comprehensive workplan will include, at a minimum, identification of the key 


implementation tasks, the timelines required to meet Exchange formation deadlines, and the 


resources and capabilities necessary to ensure task completion.  This grant application outlines 


many of the key elements and tasks that would necessarily be incorporated into the 


comprehensive business and workplan developed through this planning project.   
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Governance 


The pending legislation establishes the Exchange based on the governance model of a public 


Board responsible for operating and administering the California Exchange.  The framework of a 


public Board ensures public meetings, public input and public decision-making.  The pending 


legislation would require the Governor and the Legislature to appoint a five-member Board and 


the Board to recruit and hire the Executive Director.   


 


The Exchange planning grant will finance the initial team of Exchange planning staff and 


support activities to engage stakeholders and experts in the planning process.  The planning year 


will enable the Board to develop basic rules of operation and decision making and to organize 


and assign responsibilities to staff.  The Exchange Board and staff will reach out to and engage 


other state and local agencies and stakeholder organizations in productive partnerships to ensure 


successful planning for and implementation of the California Exchange and to increase public 


awareness and understanding of health care reform and the Exchange.   


 
Finance 


During the period of the grant, Exchange staff will develop the basic administrative and 


accounting systems for Board operations, staff recruitment and ongoing accounting support.  The 


Exchange staff will manage and oversee the Exchange planning grant budget and any other 


federal or private resources available for purposes of the Exchange.   


 


Exchange staff will build in to the longer-term workplan developed through this planning grant a 


process and timeline for research and development of all of the aspects of Exchange accounting 


and finance operations.  The business and planning process will also identify the financial and 
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program resources necessary to support external financial and operational audits as well as 


adequate accounting and financial management systems to ensure the Exchange can regularly 


track and report to the Board, policymakers and the public accurate financial and program data. 


 


By the end of the first planning year, the Exchange staff will develop a Request-for-Proposal for 


actuarial consulting services.  Actuarial expertise will be essential to in-depth analysis of the 


existing California insurance market and specific market segments relevant to the Exchange, 


coverage products available, premium pricing and the broader implications of the existing 


market for the Exchange. 


 


Technical Infrastructure 


As part of the planning process and initial evaluation of existing California programs and 


resources, the CHHS initially, and then Exchange staff and/or consultants, in collaboration with 


the interagency work group, will conduct an inventory of existing state computer and 


technological systems that may be relevant to Exchange operations.  The first-year planning 


process will identify the types of systems the state will likely need to enable important Exchange 


operational functions, such as plan qualification, data reporting, payment flows and eligibility 


and enrollment functions.   


 


The longer-term planning process will more fully explore and identify the technology and 


infrastructure issues involved in Exchange operations, such as functionalities of the Internet 


portal required by the ACA.  The state will rely on existing state technological capabilities and 


expertise and seek guidance from external experts and stakeholders to conduct a thorough review 
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of the relative costs and considerations associated with building Exchange operational, financial 


and information technology (IT) systems using existing systems, versus building new stand-


alone Exchange IT systems.  The Exchange staff will incorporate into the longer-term workplan 


the specific tasks, information and resources for a timely and realistic assessment of technology 


options and implementation of the IT initiatives required to effectively operate the Exchange and 


comply with federal requirements.  As part of the planning process, California will also look to 


and review the standards adopted by the Office of the National Coordinator to determine how the 


emerging federal standards can be most effectively incorporated into Exchange operations.   


 


Business Operations 


During the first planning year, the Exchange staff will locate and secure office space and 


equipment for initial Exchange start-up and develop a working plan for facilities expansion once 


the Exchange becomes operational and staff resource needs grow. 


 


The first-year planning process will include initial exploration and identification of the business 


functions the Exchange will need to be operational before January 1, 2014.  The planning 


process will include identification of the core capabilities necessary to operate and manage the 


Exchange and a workable timeline to ensure development of the various capabilities and 


functionalities by 2014.  In addition, the planning process will consider the resources needed for 


the Exchange to establish basic business operations and the extent to which existing expertise 


and resources might be effectively leveraged and incorporated.  California will use the first year 


to seek expert and stakeholder input on the business operations aspects of the Exchange and 







14 | Page             California Health Benefit Exchange Planning Grant Application Project Narrative 


incorporate related follow-up and analyses into the longer-term workplan, commencing with year 


two of the federal planning grants. 


 


Regulatory or Policy Actions 


The Exchange planning grant will allow California to organize the Exchange Board and hire core 


staff to begin the planning process.  With an initial planning team in place, the focus in year one 


will be primarily on planning, but also on public and Board education.  As part of these 


educational efforts, the Exchange staff will identify, develop, commission and disseminate 


background materials for the Board, policymakers, stakeholders and the public regarding the 


federal ACA and related federal guidance and regulations, as well as applicable state laws that 


will affect Exchange implementation and operations.   


 


The planning grant will support dedicated staff to provide policy and regulatory expertise and 


support regarding Exchange-related regulatory and policy activities.  CHHS initially, and 


ultimately Exchange staff, will review and provide appropriate comments on proposed federal 


rules and guidance affecting the Exchange and the insurance market context for the Exchange.  


Exchange staff will review and provide regular feedback on state legislative proposals that may 


affect Exchange operations.  The planning team will identify, and serve as a technical resource 


regarding, statutory changes that may be needed to authorize Exchange functions or to revise 


existing law and regulations to most effectively implement the mandates of the ACA.  
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Conclusion 


California is applying for this grant to support the initial steps toward planning for a California 


Exchange.  Pending enactment of authorizing legislation, the key deliverables supported by this 


grant will be: (1) Establishment of the Exchange Board and recruitment of the initial staff 


leadership to assume Exchange planning activities and support Board deliberations; (2) 


Preliminary review, assessment and evaluation of the public and private landscape and market in 


which the Exchange will operate; (3) Public and stakeholder input, education and awareness 


regarding the role of the Exchange in federal health care reform; and, (4) Completion of a multi-


year workplan leading to 2014, with specific tasks, timelines and assigned responsibilities, 


including specific activities for year two of the federal Exchange planning grant process.  Full 


implementation of the California Exchange will be subject to enactment of authorizing state 


legislation, development of a comprehensive business and implementation plan and receipt of 


sufficient federal funds to support development of the Exchange through 2015.   


 







California Application 
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for the Affordable Care Act’s Exchanges 


Workplan and Timeline 
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Topic Goals/Objectives Timeline: 
Completion Date 


Agency/Department 
Responsible 


Background Research 
 


1) Compile and collect data and analyses on the California insurance 
market, and potential Exchange enrollment, to support planning, 
development and implementation of the state Exchange (i.e., 
number of uninsured; sources of coverage by income, region and 
market segment; profile of existing insurance markets; estimated 
Exchange population; etc.) 
a) Inventory existing state-specific data, information and analyses 


to meet data needs, and conduct a gap analysis; 
b) Develop a data workplan including deliverables, timeline and 


budget for collection and synthesis of existing data and creation 
of new data to fill information gap for an insurance market 
overview;  


c) Secure funding for implementation of the workplan and 
researchers and consultants as needed;  


d) Complete first level data analyses and research; and, 
e) Complete additional and more in-depth data collection,  


analyses and projections.  


Data inventory  
(Dec 2010) 


 
Data workplan 


(Feb 2011) 
 
First-level market 
overview  


(April 2011) 
 


In-depth market analyses 
and projections 


(August 2011) 
 


California Health and 
Human Services 
(CHHS) Agency 
initially  
Exchange staff 
External consultants 


2) Analyze state authorizing legislation if enacted (pending as of this 
writing) and review the implications of state authority / 
requirements for implementation and development of the California 
Exchange 


October 2010 CHHS initially  
Exchange staff 
 


3) Analyze federal law and monitor federal guidance and regulations 
related to development and implementation of the state Exchange 


Ongoing during the 
period of the grant 


CHHS 


Stakeholder 
Involvement 
 


1) Conduct regular one-on-one and group meetings with stakeholders 
identified through the legislative process and during the first-year 
planning process 


Ongoing 
 


CHHS initially 
Exchange Executive 
Director and Board  


2) Organize and/or participate in stakeholder convenings and public 
forums to seek input and provide updates on the Exchange and 
increase public awareness surrounding the Exchange  


Ongoing during the grant 
period 


CHHS initially 
Exchange Executive 
Director and Board 


3) Conduct open, public meetings of the Exchange Board, consistent 
with the Bagley-Keene Open Meeting Act, and promote the 
opportunity for public comment and testimony on the Exchange 


February 2011 and at 
least monthly thereafter 


Exchange Board and 
staff 
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Topic Goals/Objectives Timeline: 
Completion Date 


Agency/Department 
Responsible 


4) Establish stakeholder advisory committees to provide ongoing 
input and recommendations on Exchange program development 
and implementation 


August 2011 Exchange              
Board and staff 


Program Integration 
 


1) Identify and evaluate opportunities for coordination between the 
Exchange and existing state and local programs, including but not 
limited to: 
a) Conduct a baseline assessment of existing coverage programs 


and develop options for meeting federal requirements related to 
the interaction between eligibility and enrollment for public 
programs (i.e., Medi-Cal and Healthy Families Program) and 
screening and enrollment activities to be implemented by the 
Exchange; 


b) Assess existing health plan standards, requirements and 
performance measurements and evaluate the feasibility and 
advisability of aligning health care purchasing strategies and 
standards among public and private programs; and, 


c) Evaluate opportunities for cross-program outreach strategies, 
materials, media and program branding 


August 2011 CHHS initially  
Exchange staff 
External consultants 


Resources and 
Capabilities 
 


1) Establish and support an interagency working group to coordinate 
health care reform implementation 


Ongoing CHHS, affected state 
departments  


2) Recruit and hire the Exchange Executive Director (ED) and 
Executive Assistant 


March 2011  Exchange Board 
 


3) Develop and implement a short-term Exchange staffing plan, 
including number and type of staff, salaries, job descriptions, and 
recruitment timeline 


April 2011 Executive Director 


4) Provide regular briefings and materials for the Exchange Board and 
the public regarding background research findings, purchasing 
strategies and concepts, and other educational information to 
inform development and implementation of the Exchange 


Ongoing, consistent with 
implementation workplan 
and timing of Board 
decisions 


Exchange staff 
External consultants 


5) Develop and adopt workplan and budget for year two federal 
Exchange grant 
 


June 2011 Exchange Board / 
Staff / Consultants 
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Topic Goals/Objectives Timeline: 
Completion Date 


Agency/Department 
Responsible 


6) Develop and adopt multi-year comprehensive workplan for 
Exchange development and implementation leading to 2014 


September 2011 Exchange Board and 
staff 
External Consultants 


Governance 
 


1) Appoint and organize Exchange Board, contingent on enactment of 
authorizing state legislation 


January 2011 Governor and 
Legislature 
Exchange Board 


2) Craft and adopt governance and operational rules for the Exchange  March 2011 Exchange Board 
supported by CHHS 


3) Establish Board meeting calendar for first year, including proposed 
issues, topics and actions for each meeting 


March 2011 Exchange Board and 
Executive Director 
 


Finance 
 


1) Establish basic administrative and accounting systems for Board 
operations, staff recruitment and ongoing accounting support 


April 2011 CHHS initially 
Exchange staff 


2) Monitor grant budget and establish internal auditing and accounting 
procedures 
 


Ongoing throughout grant 
period 


CHHS initially 
Exchange staff 


3) Develop Request-for-proposal for actuarial services in support of 
Exchange development to obtain information and expertise on 
existing markets, products, pricing and distribution networks 


August 2011 Exchange staff 
External consultants 


4) Develop workplan and timelines for development of the  
administrative and accounting procedures for Exchange operations, 
including accounting and financial management systems, 
reconciliation of  tax credits and cost sharing subsidies, cash flow 
analyses and systems to support regular tracking and public 
reporting of financial and program data  


September 2011 Exchange Board and 
staff 
External Consultants 


Technical 
Infrastructure 
 
 


1) Inventory existing computer and technology systems, and other 
state infrastructure relevant to Exchange operations, including an 
analysis of what current and existing information technology 
projects will be affected by, supportive of and modified by the 
Exchange operations 
 


June 2011 Exchange staff 
Office of the Chief 
Information Officer  
External consultants 
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Topic Goals/Objectives Timeline: 
Completion Date 


Agency/Department 
Responsible 


2) Evaluate and assess standards adopted by the Office of the National 
Coordinator (ONC) for impact on Exchange operations and 
standards for qualified health plans 


June 2011 Exchange staff 
External consultants 


3) Develop workplan and operational timeline for data and technology 
initiatives to support Exchange operations 


September 2011 Exchange staff 
Office of the Chief 
Information Officer  
External consultants 


Business operations 
 


1) Locate and secure office space and equipment for Exchange staff 
and operations 


June 2011 CHHS initially 
Exchange Board 


2) Manage administrative processes to support staff hiring and 
recruitment, including documentation and personnel requests for 
submission to state control agencies, as needed 


Ongoing CHHS initially 
Exchange staff 


3) Incorporate into long-term workplan and timeline identification of 
core capabilities and functionalities needed to conduct the basic 
business operations of the Exchange by 2014 


September 2011 Exchange Board and 
staff 
External consultants 


Regulatory or Policy 
Actions 
 


1) Develop and disseminate for the Exchange Board and the public 
materials related to the Affordable Care Act (ACA) and related 
federal law, guidance and regulations, as well as applicable state 
laws, affecting the implementation and the operation of the 
Exchange 


Ongoing Exchange staff 
External resources 


2) Provide comments and feedback on proposed federal guidance and 
regulations affecting the Exchange 


Ongoing CHHS initially 
Exchange staff 


3) Analyze and regularly provide comments, feedback and positions 
on state legislative proposals affecting the Exchange, and related 
public program and insurance market policies 


Ongoing consistent with 
legislative calendar 


CHHS initially 
Exchange staff 


4) Identify statutory changes as may be needed for effective 
implementation of the Exchange and seek legislation enacting those 
changes 


July 2011 Exchange Board and 
staff 
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BUDGET CATEGORY 
 


AMOUNT 


a.  Personnel 
 
California proposes $445,417 for personnel services to support the 
Exchange start-up planning team.   
 
Initially, the Exchange Board would recruit and hire an Executive 
Director, who would be paid an annualized salary of no more than 
$200,000 during the grant period and be responsible for developing 
job descriptions and recruiting six additional staff, three deputies, one 
legal officer, and two administrative support staff. 
 
The budget estimate assumes the Executive Director and executive 
assistant would be on Board for seven months of the federal grant 
period and the other staff for five months of the grant period. 
 


$445,417 


b.  Fringe benefits 
 
Fringe benefits for six staff are included at the rate of 30%. 
 


$133,625 


c.  Travel 
 
Board travel -- ($10,000) The travel budget for Exchange Board 
members is based on costs of $200 per trip for five Board members 
for 10 meetings. 
 
Staff travel -- ($34,408)  The estimated travel budget for staff 
includes four federal trips ($3,102 per trip), 20 in-state meetings 
($300 per trip) and four other out-of-state trips ($4,000 per trip).  The 
travel budget would ensure that Exchange staff can attend required 
federal meetings and attend in-state public forums and meetings to 
increase public awareness about the Exchange and collaborate with 
key stakeholders on Exchange development and implementation. 
 


              $44,408                          


d.  Equipment 
 
Equipment costs are estimated for seven computer workstations at 
$3,100 each, one copy/fax machine ($10,000) and two laptop 
computers for use by staff while on travel($5,000). 
 
 


$36,700 
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BUDGET CATEGORY 
 


AMOUNT 


e.  Supplies 
 
Supplies are estimated at $100 per month per staff person, for 39 
staff months during the grant period.  Supplies include all expendable 
materials and supplies, such as paper, paper clips, pens, toner 
cartridges, and basic office tools such as staplers, notepads, binders 
and filing folders. 
 


$3,900 


f.  Contractual 
 
Web site development -- ($40,000) The estimated costs of consulting 
services to design and develop the initial Exchange website to inform 
the public about Exchange operations and the Exchange web portal, 
as required by federal law and guidance. 
 
Other contractual -- ($203, 850) This budget item includes estimated 
costs for external consultants to provide expertise and guidance with 
first-year planning activities, including a basic assessment of the 
California insurance market (estimated at $75,000), assessment of 
existing and required information technology (IT) systems ($75,000) 
and other contracted consultants, as determined by the Board and 
Executive Director ($53,850).   


$243,850 


g.  Construction 
 


0 


h.  Other 
 
Board and meeting support -- ($19,000) Board meeting costs are 
estimated based on: per diem payments for Board members at $100 
per member per meeting for 10 Board meetings (excluding ex-officio 
member) ($4,000); additional costs for five Board meetings in 
California communities other than the Board's headquarter location 
in Sacramento ($10,000); meeting room rental at $250 per meeting 
for 10 meetings($2,500); and Board meeting materials at $250 per 
meeting ($2,500). 
 
Communications -- ($9,200) Communications costs are estimated 
based on $200 per month for 39 staff months for personal digital 
assistance (PDAs) mobile devices ($7,800), and monthly web hosting 
costs of $200 per month for seven months ($1,400). 
 


$92,100 
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BUDGET CATEGORY 
 


AMOUNT 


Mailing and postage --  ($22,500) Mailing costs are estimated based 
on 5,000 pieces per month at .50 cents each for nine months. 
 
h.  Other (continued) 
 
Office Space and Facilities -- ($31,400) Estimated costs for office 
space assume initial housing of Exchange staff at the California 
Health and Human Services Agency with separate Exchange space 
available by June 1, 2011.  Estimated facilities costs are based on 
four months of rent ($27,900) and utilities ($3,500). 
 
Printing and materials -- ($10,000) Printing and materials costs are 
estimated for development, translation and printing of educational 
and informational materials about the Exchange, Exchange 
implementation/transition and related aspects of federal health 
reform. 
 


 
ESTIMATED TOTAL GRANT BUDGET 


 


 
$1,000,000 


 
 
 
 
 
 







California Exchange Planning Grant Application 
Attachment B: Application Attestation 
 
Check as many items that apply, as appropriate. States are not required to accomplish all activities nor 
should this list be considered exhaustive. 
 
1. With the Planning and Establishment Grant, the State intends to: 
 
 Determine needed and available staff and hire key staff 


 
 Determine resource needs 


 
 Develop a work plan and timeline for first year activities 


 
 Determine needed statutory, regulatory, and other administrative changes (including statutory 


changes that may be necessary to set up the governance structure, facilitate health plan 
contracting, consumer outreach, etc.) 
 


 Conduct an initial assessment of IT systems and modifications/new systems needed to facilitate 
eligibility and enrollment and other Exchange functions 
 


__   Plan the coordination of eligibility and enrollment across Medicaid, CHIP, and the Exchanges 
 
 Provide public notice and other stakeholder engagement activities 


 
 Develop a budget justification and implementation plan 


       __  Develop performance metrics and planned milestones 


       __  Plan for customer services processes, including a call center 


 
2. The State attests that it has submitted a budget narrative and justification that fully supports the 
activities the State intends to pursue with Planning and Establishment Grant funds: 
 


YES___x_____ NO_________ 
 
3. The State has adhered to the required Format, Standard Form (SF), and Content Requirements 
contained in Section IV. 
 


YES___x_____ NO_________ 
 
4. The State commits to submitting a draft detailed implementation plan with the final report within 90 
days of the end of the project period. 
 


YES___x_____ NO_________ 
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California Health Benefit Exchange Board 
 


Executive Director 
 


Duty Statement 
 


The Executive Director reports directly to the Exchange Board and serves at its pleasure.  
Specific duties include: 
 


1. Manages the planning, development, implementation and ongoing administration and 
evaluation of Board programs. 


 
2. Provides the overall direction and supervision to the Executive staff of the Board in 


carrying out program goals and objectives. 
 


3. Manages the entire staff team, including eligibility and enrollment staff, purchasing and 
negotiation staff and administration and operations staff. 


 
4. Advises the Exchange Board on key policy and operational issues. 


 
5. Assures the smooth operation of programs and operations under the Board's jurisdiction. 


 
6. Advances the mission of the Exchange Board through legislation, program 


administration, research and other means, as appropriate. 
 


7. Maintains strong liaison and good communication with the Executive and Legislative 
divisions of state government involved in health coverage issues. 
 


8. Assures compliance with applicable state and federal legal and regulatory requirements, 
including public meeting laws, federal expenditure requirements and state personnel 
policies. 
 


9. Represents the Exchange Board and its mission and programs at national, state and local 
meetings and forums, in the media and at legislative hearings. 







California Health Benefit Exchange Board 
 


Executive Assistant 
 


Duty Statement 
 


Working under the supervision of the Executive Director, the full-time Executive Assistant 
oversees and manages all office procedures and other tasks as assigned by the Executive 
Director.  Specific duties include: 
 


1. Oversees all aspects of general office coordination; Maintains office calendar to 
coordinate work flow and meetings; Performs general clerical duties to include, but not 
limited to, copying, faxing, mailing and filing; Files and retrieves organizational 
documents, records and reports. 


 
2. Sets up and coordinates intensive/heavy meeting and conference schedule for 


management staff; Prepares and mails Board agendas and related Board mailings; makes 
arrangements for Board or other meetings; Interacts with the Exchange Board; Attends 
Board, committee meetings or other meetings, as requested, in order to record minutes; 
Compiles, transcribes and distributes minutes of meetings; and makes travel 
arrangements for staff and Board members. 
 


3. Creates and modifies documents such as reports, memos, letters and meeting minutes 
using word processing, spreadsheet, database and/or other software. 


 
4. Supports the Executive Director and members of Executive Management in assigned 


project-based work. 
 


5. May supervise other administrative support personnel. 
 
 







California Health Benefit Exchange Board 
 


Chief Counsel 
 


Duty Statement 
 


Under the general supervision of the Executive Director, the Chief Counsel performs the 
following duties: 
 


1. Consults with, advises, and assists Members of the Board and the Executive Director on 
legal issues as they affect the overall programs and policies of the Exchange Board; 
prepares formal and informal legal opinions; participates as a member of the top 
management team in the development and implementation of program policies; provides 
legal  input to the Members of the Board and the Executive Director on programs the 
Board administers, and on issues raised by outside constituencies, including state 
agencies; analyzes correspondence; responds to correspondence; and answers telephone 
inquires that are either received directly or are directed by the Executive Director.  Serves 
as major legal and program advisor to the Executive Director and Deputy Directors of the 
Board.  


 
2. Consults with, advises and provides legal guidance to the Exchange Board and staff 


related to statutory and regulatory requirements applicable to Board deliberations and 
decisions, including conflict of interest, public records and open meeting laws.  


 
3. Reviews legislation and regulations for legal and program impact, drafts legislation and 


regulations; Reviews bill analyses for program and administration policy as well as for 
legal issues. 


 
4. Serves as the legal focal point for the development and maintenance of federal, state and 


private program contracts, agreements or state plans, and related amendments or 
compliance audits, required by the Federal or State legislation creating the California 
Health Benefits Exchange. 


 
5. Represents the Board in administrative hearings involving eligibility appeals and audits.  


Independently performs difficult research and preparation of legal arguments for 
litigation and related purposes. 







        


 


California Health Benefit Exchange Board 
(Public Board with 5 members) 


Executive Director 
Executive Assistant 


Chief Counsel 


Deputy, 
Purchasing and Negotiations* 


Deputy, 
Administration and Operations* 


Deputy, 
Eligibility and Enrollment* 


Technology 


Fiscal 


Admin 
External 
Affairs 


Core Exchange 


SHOP 


Core Exchange 


SHOP 


Support staff:  Administrative Assistant 
 * Deputy and support staff duty statements will be developed by the Executive Director 
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August 31, 2010 
 
The Honorable Kathleen Sebelius 
U.S. Department of Health and Human Services 
200 Independence Avenue, S.W. 
Washington, D.C.  20201 
 
Dear Secretary Sebelius: 
 
On behalf of the California Health and Human Services (CHHS) Agency, I am 
pleased to support California's 2010-11 application for the State Planning and 
Establishment Grants for the Affordable Care Act’s Exchanges.  This letter serves as 
the CHHS letter of agreement to provide initial support and assistance to the 
California Health Benefits Exchange (California Exchange) in implementing the 
planning grant. 
 
As of this writing, California anticipates compliance with the Affordable Care Act 
through establishment of an independent, five-member, public Board to administer 
the California Exchange.  Board members would be appointed by the Governor and 
the Legislature, with the Secretary of CHHS serving as an ex-officio, voting member 
of the Exchange Board.  Pending final enactment of state authorizing legislation, 
Exchange Board members could be appointed as early as January 2011.  As 
outlined in California's grant application, the Board would then immediately recruit 
and hire an Executive Director to assume program operations and executive 
management. 
 
This letter represents the agreement of the CHHS to provide initial staff support for 
the Exchange Board until the Board can hire an Executive Director and establish 
independent administration and operations.  CHHS will also provide space and 
administrative support until the Exchange staff is able to secure separate office 
space for Exchange operations.  CHHS will make available to the emerging 
Exchange the resources and expertise of the Agency and the twelve departments 
and one board CHHS currently oversees.   
 
CHHS agencies include, among other departments, the Department of Health Care 
Services, which serves as the state Medicaid agency, and the Managed Risk Medical 
Insurance Board, which administers California's Children's Health Insurance 
Program, the Healthy Families Program and two high risk health insurance 
programs, including the federal Pre-existing Condition Insurance Plan.  Coordination 
among CHHS departments and programs and the California Exchange will be critical 
to the Exchange’s successful implementation.  CHHS expects to include the 
Exchange staff in interagency health care reform planning and implementation 
activities and to work collaboratively with the Exchange Board and staff to ensure 
appropriate coordination and integration between CHHS departments and programs 
and the Exchange. 
 


 


1600 Ninth Street · Room 460 · Sacramento, CA 95814 · Telephone (916) 654-3454 · Fax (916) 654-3343 
 


Internet Address: www.chhs.ca.gov 


 







 
The Honorable Kathleen Sebelius 
August 31, 2010 
Page Two 
 
 
 
The 2010-11 planning grant is one of the first steps on the path to development of the 
California Exchange as envisioned in the Affordable Care Act.  Pending final 
enactment of authorizing legislation and subject to receipt of federal funds California 
will be poised to begin timely planning and development activities that will, of necessity, 
require cross-agency collaboration and coordination.   
 
CHHS is committed to early start-up support for the California Exchange and ongoing 
cooperation in all aspects of Exchange planning and implementation. 
 
Sincerely, 
 


 
 
 
 
Kimberly Belshé 
Secretary 
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